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Club & Team Contact Details
Last Updated: 21 April 2007
The Basics:

The DCHUA website works on a database system.  For the database to be effective, it needs to be kept up to date.  Each club listed on the DCHUA website is SOLELY responsible for making sure the ‘Club’ and all the ‘Teams’ associated to the Club have up-to-date Contact Details.  The details are used by:

· DCHUA to keep Clubs and Team informed:

· Club Administrative Matters (Secretary/Treasurer/Umpire Development Officer)

· DCHUA Appointments (by automatic email to ‘Team Contacts’

· Other Clubs/Teams to know who to contact within your club

· League/Devon Hockey Association, etc.

Club Administrators’ Area:

This is a password protected area that allows club representatives to enter and amend club and team, contact details.  This is found at http://ccgi.devonumpires.co.uk/Interactive/ClubLogin.php
Clubs and Teams:

This lists all the teams associated with DCHUA.  Just click on your individual club name to find out your club & teams contact details.  Why not use this link to your individual club as a link from you own website, so the information is not duplicated in several different location.  This makes the information held on the DCHUA website the central source for all club and team contact information in Devon.  The added benefit is that this information on the DCHUA website is updated in real time whereas some club web pages have ‘hard coded’ contact information that may be out of date.  This is found at http://ccgi.devonumpires.co.uk/Interactive/ClubsMenu.php
Email Addresses:

These are CENTRAL to the efficient operation of the DCHUA website.  Email addresses are used for fast effective communication.  MOST IMPORTANTLY they are used for AUTOMATIC email notification of DCHAU appointments to games.  Make sure these are kept UP-TO-DATE at ALL TIMES.
IMPORTANT NOTE:

Log into your Club Administrators Area on a regular basis to check that your club details are correct.  The more up-to-date they are the better for everyone.
What Details Can I Enter?:
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 Throughout your club administrative area you will see "Hover Help" button.  If you need help, put your mouse over the help symbol (do not click) and help will appear after a few seconds.
Club Records:

Click on the ‘Change Club Records’ button to change:

· Website Address

· Clubhouse Name

· Clubhouse Location

· Club Colours
· Shirts

· Shorts/Skirts

· Socks

Club Contacts:
These are ‘Committee/Club’ type positions (e.g. Chairman, Treasurer, etc.).  DO NOT include TEAM CONTACT DETAILS (e.g. 1st XI Men’s Captain, 2nd XI Ladies Captain, etc.) as they are listed later under Umpire Association Contacts.  Each Club IS REQUIRED to have someone listed in the following positions and they can be different or the same person doing one, two or all three jobs (these positions are used for DCHUA email list production):

· Secretary

· Treasurer

· Umpire Development Officer (UDO) – Not required for Mixed Teams

Other positions worth listing (not needed for DCHUA but handy for other clubs, leagues, etc.) are:

· Chair/President

· Fixtures Secretary

· League Representative

· Website Maintainer

Usual Home Venues:
If your teams play at a particular venue for all/most of their home games this can be used to highlight that venue.  Please read the warning in Red before changing any of these.  This is used to show other teams where your games are normally played and also for DCHUA appointed umpires.  The venue for individual games can be changed by DCHUA if the normal home venue is not available.  Just inform the DCHUA Appointment Secretary.
Umpires Associated with your Club:
A list is shown of all associated umpires.  This list cannot be changed.  If an umpire wishes to be associated with you it is up to them to do this via there own umpires area.
Umpiring Association Contacts:

You can click on the ‘Change (or Add) Team Contacts’ button to do just that.  While these are only normally needed for teams that might have umpires appointed by DCHUA it is good policy to have all your clubs teams listed and have a least ONE person per team listed.  If email addresses are entered, these people will be notified automatically whenever an umpiring appointment is made or changed for that team.  If NO EMAIL ADDRESS is entered then NO AUTOMATIC NOTIFICATION and it will be that person’s responsibility to check the DCHUA website on a regular basis (at least 10 days before a game) to see if an umpire has been appointed.
End.

